Assistant Director of Academic Success and Bar Programs
Loyola University Chicago, School of Law 

The Assistant Director of Academic Success and Bar Programs (Assistant Director) will work under the supervision of the Director of Academic Success and Bar Programs (Director). Together both parties will manage the day-to-day operations of Loyola Law’s Academic Success and Bar preparation program. The main goal of the Academic Success Program is to develop and deliver programs to promote the academic success of students from matriculation, throughout law school, and as they prepare to enter the legal profession. This includes programming and support for students during pre-orientation, orientation, the three years of law school, and bar prep. The Assistant Director will work under the supervision of the Director of Academic Success and Bar Programs.

Primary Responsibilities (include but are not limited to):

· Counsel individual students to help them improve study and exam-taking skills, specifically those students that may be at risk.
· Assist in overseeing the First Year Academic Tutors.
· Assist in developing and teaching academic support program for first year second semester students.
· Providing individual academic counseling to all students and alumni preparing for the bar.
· Researching and implementing the most current best practices for bar preparation.
· Serving on the Bar Exam Success Committee.
· Develop and maintain a high level of knowledge about academic support and bar preparation programs, techniques, and methods.
· Track student success and academic performance for students in academic difficulty and at-risk students.
· Assist with supplemental bar prep program.
· Assist with collection and organization of data for long-term assessment of: (a) student participation in Academic and Bar Success programming and course offerings, (b) individual student academic and bar exam performance, and Loyola University Chicago School of Law retention and bar passage rates.
· Perform other duties in support of the Academic and Bar Success program as assigned by the Director.

Qualifications:

· Juris Doctor Degree from an ABA-accredited law school; successful passage of a Bar Exam.
· Have been licensed in any state for a minimum of 2-3 years.
· An equivalent combination of education and experience may be substituted.
· Interest in and enthusiasm for helping students build the skills necessary for law school and bar success.
· Individual must be a self-starter and demonstrate a sound work ethic.
· Must be able to function independently with minimal oversight.

[bookmark: _GoBack]Applicants may apply directly at the Loyola University Career Site: https://www.careers.luc.edu/postings/17126 
